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UNITED KINGDOM JOINT SUPPORT UNIT NOTICES 23 SEP 11
1. FORECAST OF EVENTS 

Listed below are the forecasted events for the period Fri 23 Sep to 9 Oct 11.
	Date
	Time
	Event
	Location
	Point of Contact

	Fri 23
	1230 – 1500 
	Army Officers Lunch
	SHAPE Club
	Col Cathro 
Ext 8469

	Fri 23
	1000 – 1130 
	Annual Security Briefing 
	SHAPE Auditorium
	WO2 Tait
Ext 7682

	Tue 27 – Wed 28 
	
	SHAPE Newcomers Orientation
	SHAPE Club
	

	Wed 28
	1315 – 1415 
	CO’s Curry Lunch
	UK Mess
	QM Ext 2697

	Thu 29
	1700 – 1900 
	RN Hail & Farewell
	Brit Bar
	LWTR Duff 

Ext 7958

	Thu 29
	
	SACEUR Sports – Athletics
	Running Track
	Flt Lt N Oteng-Gyan
Ext 9017

	Thu 29
	0930 – 1200 
	Home-Start Coffee Morning
	Brit Bar
	Home-Start

065 336 498

	Fri 30
	1545 Onwards
	WO & Sgts’ Mess Evening (Lasagne)
	Sgts Mess
	Sgt Warrilow 

Ext 5107

	Fri 30
	
	RN Redundancy Tranche 1 Notification
	
	AUPO
Ext 4683

	Fri 30
	1700 – 1815 
	British Fish & Chips Takeaway
	Brit Bar
	QM Ext 2697

	Sun 2 
	1400
	WO & Sgts’ Mess 3 Course Sunday Lunch (1430 – 1600)
	Sgts Mess
	Sgt Warrilow 

Ext 5107

	Sun 2 – Wed 5
	
	EX VATICANUS EXPIRI
	Rome
	AUPO 

Ext 4683

	Wed 5
	All Day
	Customer Care Course
	Brit Bar
	LALE Ext 5236

	Fri 7
	1545 Onwards
	WO & Sgts’ Mess Evening (Curry)
	Sgts Mess
	Sgt Warrilow 

Ext 5107


  Sponsor Adjt Ext 5115
2. UKJSU ADMIN OFFICE
The contact details for the Admin Office and SSA are as follows:  

Name




Ext
Email Address

Admin Office

PO Freeland RN


4683
reider.freeland619@land.mod.uk

Sgt Chandler-Johnson AGC(SPS)
4844
mark.chandler-johnson100@land.mod.uk
Sgt Davies AGC(SPS)

4796
garath.davies951@land.mod.uk

Cpl Cornell AGC(SPS)

4347
baljit.cornell807@land.mod.uk
Cpl Baggaley RAF


3378
craig.baggaley212@land.mod.uk

SSA 
Sgt Rawlinson RAF


5367
david.rawlinson290@land.mod.uk









Sponsor UPO Ext 4713

3. UKJSU JOB CHANGE

As of Thu 22 Sep the current Unit Personnel Officer (Lt Charles) will assume the role of Adjutant and its associated responsibilities.  Although Lt Charles will also remain the UPO, with responsibility for the Unit Admin Office within the UKJSU, the day to day running of the Unit Admin Office will pass to WO2 Pollington and the Office Manager role will be assumed by POWTR Freeland.  New contact numbers for the personnel as of 22 Sep will be:

         Lt Charles (Adjt / UPO) – 5115 

         WO2 Pollington (AUPO / UAOWO) – 4713

         POWTR Freeland (UAO Manager) – 4683 

Sponsor Lt Charles Ext 4713

4. PROMOTION

W0826333 Cpl Cornell is to be granted Local Sgt WEF 19 - 30 Sep 11.  Substantive Sgt will be granted WEF 01 October 2011 upon successful completion of SNCO CLM Part 1.   

Sponsor UAOWO Ext 4713

5. CLOSURE OF CASHIER’S OFFICE

The UKJSU Cashier’s Office will be closed on the following days;

Tue 27 Sep

Mon 3 Oct

Tue 4 Oct

Wed 5 Oct

Sponsor Cashier Ext 3516

6. TELEVISION LICENSES

If you get any correspondence or anyone calling at your door in connection with a television licence please contact Mr Esposito on Ext 7916, Bldg 102, Office 200.

Sponsor Defence Estates Ext 4532

7. JUNIOR RANKS WANTED FOR BRIT BAR STAFF 

The Brit Bar is an all ranks facility ran by Junior Ranks for all members of the SHAPE UK community and foreign national guests.  The Brit Bar is open 2000-2359 Friday and Saturday night with Bar Staff being paid 6 euros per hour for standard opening hours, and, also receiving additional monies for functions that occur during the week they are working.  

Any Junior Ranks interested in becoming Bar Staff please contact the Bar Manager, Cpl Baggaley, on ext 3378.

Sponsor Cpl Baggaley Ext 3378

8. ISODET NURSERY ALLOWANCE IN ESG – EXTENSION OF ‘TOP-UPS’

In March of this year, the payment of top-ups to ISODET Nursery Allowance in the ESG AOR was considered as part of the SDSR Review and it was decided that the top-ups would cease with effect from 1 Sep 11.

Since that decision was issued ESG, on behalf on those serving in Europe, has further investigated the matter and has raised the problem with both UKSC and the MOD Directorate of Children & Young People (DCYP).  This has led to some positive progress and there is now a realistic chance that a more appropriate provision for nursery costs will be properly established as policy.

Given this progress, it is possible that stopping top-ups with effect from 1 Sep 11 might merely lead to a break in provision, causing disruption to claimants out of proportion to the savings achieved.  ESG have proposed to extend the provision of top-ups for a further term while awaiting the outcome of DCYP’s work.  The top-ups should therefore continue to be paid until 1 Jan 12.

When next claiming, please be careful to understand that this is only a temporary measure.  The final decision on the allowance may not be favorable to the case put 
forward by ESG and claimants should not make any plans on the basis that full costs will continue to be paid in 2012.
Sponsor PO Freeland Ext 4844
9. NEW ARRANGEMENTS TO PASSPORT SERVICES FOR BRITISH NATIONALS LIVING OVERSEAS

On 16 Jun 11, new arrangements were underway in a phased roll out programme which will see the responsibility of printing passports be transferred to the Identity Passport Service (IPS) in the UK.  This will include applications from British Military personnel serving overseas.  

How will these changes affect the customer?

British nationals living overseas should still send their passport application to the relevant Regional Passport Processing Centre (RPPC), who in turn, will forward it to the UK to be printed.  The key difference is that the supporting documents which were sent with the application will be returned separate to the new passport.  This new arrangement mirrors the process in place for passport application in the UK.

Why are these changes going to be better for British citizens overseas?

Changes had to be made in order to continue to provide a passport service to British nationals living overseas whilst keeping the cost of the passport as low as possible.

The new passport has a more sophisticated security feature which meets international quality and security standards.  It is designed to reduce the likelihood of identity theft and passport fraud as well as protecting British Nationals.

What will this cost?

There will be no change to the Passport fee, however, customers will be charged a courier fee (which must be included along with the passport application fee) for the return of the supporting documents from the RPPC and the return of the passport from the UK.   

Personnel should be aware that submitting an incomplete passport application or sending incorrect fees will only add to a delay in the passport.  Fees are set in Sterling but are paid in currencies accepted at different locations and are subject to currency fluctuations.  Therefore, personnel are strongly advised to check the website (see link below) for changes to fees before submitting a passport application.  

More information on Courier fee and delivery time can be found at: http://www.fco.gov.uk/en/travel-and-living-abroad/passports1/
When should I renew my passport?

Passports can be renewed up to nine months before they expire.  Any remaining time within this period will be added to the new passport validity.

What happens if I need to travel urgently?

Diplomatic missions overseas will still be able to assist in emergencies by issuing an Emergency Travel document. Details can be found at: http://www/fco.gov.uk/en/travel-and-living-abroad/passports1/passports-a-to-z/e-topics/emergency-travel 

Please allow an additional 10 days for the applications to be sent to the UK, printed and returned to Paris. 

Alternatively, individuals may send new or renewal passport applications direct to the British Embassy in Paris provided they met the criteria set out in JSP 800. These costs can then be refunded via JPA.  Personnel are reminded that documents are to be sent by registered mail via the Belgian Postal system.

For individuals stationed in Denmark applications need to be sent to

Passport Section
British Consulate General
Yorck Strasse 19
40476 Düsseldorf
Germany

Please note the following statement from the FCO website.

Düsseldorf Regional Passport Processing Centre is experiencing a significant increase in demand for passports which may affect the processing time for applications.  Your passport application could take up to six weeks.  We have put in additional staff resources to reduce processing times.  We are sorry for the delay. Please bear with us while we work hard at processing your passport application as quickly as possible.  

Personnel are reminded that documents are to be sent by registered mail via the Danish Postal system. The application and postal costs can be claimed via JPA.  

For individuals stationed in Spain applications need to be sent to

UK Regional Passport Processing Centre
British Consulate-General Madrid
Torre Espacio
Paseo de la Castellana 259D
28046 Madrid

Personnel are reminded that documents are to be sent by registered mail via the Spanish Postal system. The application and postal costs can be claimed via JPA.  

Sponsor Hd of IBT Ext 4192

10. ALLOWANCES – HOME TO DUTY (OVERSEAS)

As part of the post SDSR allowance changes, as from 1 May 11 the personal contribution (PC) towards the Home to Duty (HDT) Public allowance, including overseas personnel increased from 1 to 3 miles.  Since 1 May 11 the automated payment for overseas personnel claiming the Public rate through JPA has been suspended and manual payment has been effected through locally held Imprest.  From 1 Sep 11 a solution within JPA will be available (for the Sep 11 pay run) and thereafter the automated payment of overseas individuals will take place, based on the manual amendment of HDT(O) mileage by unit HR staff.
Unit personnel who have been paid May-Aug 2011 entitlements through unit Imprest accounts or other means, should receive their automatic entitlement from 1 Sep 11 onwards through JPA in the Sep pay run.
Sponsor PO Freeland Ext 4844

11. MANUAL HDT CLAIMS

JPAC have now fixed JPA to accept monthly automated HDT claims wef 1 Sept 11.  Therefore, personnel that have been claiming from 1 May to 31 Aug using the manual form AA023 are requested to now complete Application Form F026 available from the Admin Office.  This once off application will ensure future monthly HDT payments are made through individuals Pay Accounts each month.  If you should have any questions please contact the admin office.

Sponsor PO Freeland Ext 4844

VACANCY
12.  REGISTRY CLERK
There is a vacancy for 1 part-time Registry Clerk. It is a non-industrial position category 3C of 19 hrs per week (afternoon preferred) and the hourly rate of pay is € 9.385 (step 0) going up to € 12.599 in 14 annual increments.  The contract will be for a period of 18 months.

The Registry Clerk is responsible to the Adjutant through the Registry Supervisor for clerical duties within the UKJSU Registry. Main duties are: 
· Production of the British Community News.

· Maintaining the library and the unit filing system.

· Completion of all authorised official reprographic tasks.

· Dealing with customer counter and telephone enquiries.

· Offering administrative support to the CO, 2IC and Community Support Officer

Applicants should have experience in office procedures, they must have excellent typing and word processing skills and knowledge of MS Publisher would be an advantage.  They should be confident when dealing with customers, need to be able to work well in a team and understand the importance of confidentiality. 

Application forms and full job descriptions may be obtained from the Civil Admin Office, Building 306.  

Closing date for applications is Fri 30 Sep.  IT tests will be agreed with applicants on an individual basis.  The interviews will take place during the following week with a view to commence work on Mon 10 Oct. Applicants please note that a paper sift may be carried out after the IT test.

Sponsor LALE Ext 5236
13. LUNCHTIME SUPERVISOR

There will be a vacancy for a lunchtime supervisor in the school.  The job is a permanent position of 7.5 hrs per week and the pay is € 254.93 per month.  The post is based in the Main School and is available from Monday 7 November 2011.

The Lunchtime Supervisor works under the direction of the Senior Lunchtime Supervisor and assists in the efficient and safe supervision of the pupils during the school lunch hour.
Closing date for applications is Thu 29 Sep and interviews will take place on Thu 6 Oct.
For an application pack, please call into the School Office or the UKJSU Civil Admin Office.  Please note that application should be submitted to the School directly. Applicants need to be aware that a paper sift may be carried out.
Sponsor LALE Ext 5236
14. ELIGIBILITY FOR STUDENT GRANTS

Children of Service personnel often encounter difficulties establishing a qualifying connection with local authorities in their quest to obtain Student Grants.  This question has now been addressed by the MOD and a solution found.  The Education (Student Support) Regulations 2000 specify that all Service personnel, their spouse and children are to be considered as temporarily employed abroad and are thus exempt from residency requirements.   

SNCO IER, UKJSU, holds the necessary application proforma which should be used to support a bid for grants or loans from local authorities. 
Sponsor SNCO IER Ext 5234
15. ARE YOU A WITNESS ATTENDING A COURT MARTIAL?
The Witness Service is entirely independent of the military and provides free and confidential support during your time at court.  The witness service can give you a pre-trial familiarisation visit into the courtroom, information on court procedures and even accompany you into court when you give evidence.

For further details please telephone 0044 1483 300974, or email: wssurrey.guildford@victimsupport.org.uk
Sponsor Adjt Ext 5115

16. HM FORCES RAILCARDS

HM Forces railcards are available form the Travel Office, UKJSU at a cost of £15.








Sponsor Hd IBT Ext 4192
17. NATIONAL TRAVEL – SPORT

General.  Chapter 4, Section 8 of JSP 752 will be used for the interpretation of all applications from SHAPE personnel for authority on national Travel concerning sport. 
 


                          Sponsor UAOWO Ext 4683

18. ENTITLEMENT TO SFA & DEPENDANT STATUS AT THE DUTY STATION 

Entitled service personnel of Personal Status Category (PStat Cat) 1 or 2 are entitled to occupy SFA and claim Dependant status for their family at their duty station (i.e. the location specified on their posting order).  Dependant status and entitlement to associated allowances is only recognised when dependants are living in SFA at or within daily commuting distance of their duty station.  Single and Married Unaccompanied personnel are classed as PStat Cat 5 and are entitled to the appropriate single accommodation available at the duty station which may be in barracks, messes or substitute single service accommodation (SSSA). 

Sponsor UPO Ext 4713  
19. STORAGE FACILITIES

Due to the lack of suitable storage facilities in SHAPE.  The practice of wharfing in the single living accommodation and SNCO’s flats will no longer be available.

Sponsor QM EXT 2697

RAF
20. RAF ALPINE SKI AND SNOWBOARD CHAMPIONSHIPS 2012
The RAF Alpine Ski and Snowboard Championships 2012 will take place at Saalbach-Hinterglemm in Austria on 7 – 21 Jan 12.  The Championships aim to provide personnel with the opportunity to learn and improve skiing and snowboarding abilities and to experience competition.  Further aims are to promote self-reliance, courage and fitness, whilst developing leadership and management skills.  A full programme of ski and snowboarding racing from international standard individual competition to unit team races and a range of fun intermediate races will be held.  All standards or skier and snowboarder are eligible to attend.  Beginners are especially welcome and will receive tuition sponsored by the RAF Sports Lottery.

Saalbach-Hinterglemm has 200k of piste, including World Championship runs and downhills, and much improved freestyle fun parks.  Some 60 cableways and lifts link the Saalbach-Hinterglemm Skicircus in some of the most attractive skiing areas in the Alps.  Prices remain competitive and personnel should be entitled to claim costs for flights and CILOR (subject to unit budget authority).  Members of the RAF Sports Lottery will also receive a rebate against lift pass costs for every ticket held.  The Championships are a recognised sports event (within the meaning JSP 756) and participation in formally organised tuition and racing is regarded as duty.

For further information contact Sgt Lear on Ext 9379 or email neillear801@hotmail.com 

Sponsor Sgt Lear Ext 9379
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